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DEPARTMENT OF ROADS AND PUBLIC WORKS

1. DEFINITIONS AND ACRONYMS

Unless otherwise indicated, the following terms shall be defined as follows:

3

“Abuse”

Means any act or omission by any official of the DRPW which
causes physical damage to a vehicle and which arises out of

wilful or negligent misconduct.

“Assigned official

kilometres”

Means the number of official kilometres prescribed for a specific

subsidised vehicle.

“Benchmark categories

Refer to the set engine capacity per category of vehicle for
allocation purposes as amended by the Northern Cape

Department of Transport, Safety and Liaison annually.

“Benchmark categories”

Means the set engine capacity per category of vehicle for
allocation purposes as amended by the Northern Cape

Department of Transport, Safety and Liaison annually.

“Benchmark price”

Means the set capital amount per category of vehicle for
purchase purposes as amended by the National Department of

Transport quarterly.

“Capital remuneration”

Means the State’s contribution to the capital cost based on the
purchase price minus the estimated resale value of a subsidised
vehicle, payable in equal monthly instalments for the duration of

the selected official utilization period.

“CFO” ‘Means Chief Financial Officer.

“Department (DRPW)” Means Department of Roads and Public Works, Northern Cape
Province.

“DPSA” Means Department of Public Service and Administration.

“DTC” Means the departmental Transport Committee, which will include
the departmental Transport management, District Transport
Management and DTO.

“DTM” Means District Transport Manager, which is the office situated in
the District Office under whom fleet management resolves.

“Driver” Refers to an official of the Department who is in possession of a

valid unendorsed driver’s license.

“DTO” Means departmental Transport Officer. Refers to an official in

the transport section who is responsible for the administration of

the Department's subsidised and government vehicles.
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“Employee / Official”

“Family”

Refers to:

(1) any person that has been appointed permanently,
notwithstanding that such appointment may be on probation, to a
post contemplated in section 8 (1) (a) of the Public Service Act,
and includes a person contemplated in section 8 (1) (b) or 8 (3)
(c) of that Act; or

{(2) any person that has been appointed on contract in terms of
section 8 (1) (c) (ii) of the Public Service Act.

4

Refer to the employee’s spouse, life partner, biological parents,
adoptive parents, grandparents, biological children, adopted
children, grandchildren or siblings.

“Government Vehicle”

Refers to:

(1) Vehicles purchased, maintained and operated by the
Department (government owned vehicle).

(2) A vehicle permanently allocated to the Department for its
exclusive use under a Full Maintenance Lease (FML) from the
appointed service provider.

(3) A vehicle rented on a short term basis from an approved

service provider for the use by the Department.

“Head Office”

Refers to the city, town or site where the main functions of the
Department and official are situated.

I “HOD”

Means Head of Department, referred to in the Public Service
Act, 1994 (Proclamation No. 103 of 1994, chapter 3), and unless
otherwise indicated, an officer to whom they have delegated
their powers in terms of these instructions. This official is the
Accounting Officer (AO), a person in terms of section 36 of the
PFMA, 1999. The PFMA clarifies the division of responsibilities
between the Head of Department and the political head [called
the “Executive Authority” — the Member of the Executive Council
(MEC)]. The Executive Authority is responsible for policy choices
and outcomes, while the Accounting Officer implements the
policy and achieves the outcomes by taking responsibility for
delivering the outputs defined in the departmental budget, which
is also prepared by the Accounting Officer.

“MMSI!

Means Middle Management Service.

“PERSAL”

Means Personnel and Salary Information System.
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“PFMA”

Refers to the Public Finance Management Act, Act Nr. 1 of
1999, as amended.

“Programme Manager”

Refers to the SMS member who is responsible for managing a

certain departmental Programme / Directorate.

“PSA”

Refers to the Public Service Act, Act Nr. 103 of 1994, as

amended.

“Responsibility Manager”

Refers to the SMS or MMS member who is responsible for the

management and budget of a certain programme or sub-

programme.

“SAPS”

Means South African Police Service.

“Selected official utilisation

period”

Means the utilization period selected by an official, in respect of |
the utilization of a subsidised vehicle, subject to approval by the
HOD.

“Service provider(s)"

Means the private sector company that will provide the finance
and administration for the Subsidised Transport Scheme within a

contract issued by the Department.

“SMS”

Means Senior Management Service.

"Subsidised motor transport

or "subsidised vehicle"

Means motor transport which in terms of these instructions is to

be utilised by an officer as a work tool.

“Transport Officer”

Refers to an official who is responsible for the administration of

the government owned transport and subsidised vehicles.

2. INTRODUCTION

21 This departmental Subsidised Vehicle Allocation Policy makes provision for subsidised

motor transport for those officials who qualify in terms of the policy. Subsidised vehicle

transport is not a service benefit, but a work facility, which shall not be construed as a

right. The appointed service provider(s) within a contract issued by the Department shall

undertake the provision of finance, maintenance, and administration for the subsidised

vehicle allocation scheme.

22 The vehicle allowance packages that this policy makes provision for, allows for officials

on management levels eleven (11) and above (i.e. the MMS and SMS) to have easy

access to transport means while executing their official duties, hence the need for the

allocation of monthly official traveling kilometres.
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3.2

3.3

3.4

4.2.

4.3.

4.4,

4.5.

4.6.

BACKGROUND

The Subsidised Motor Transport Policy is a national policy, which this departmental policy
is based on, and was initiated by the National Department of Transport. The national
Subsidised Motor Transport Policy took effect from 1 July 2003. The national policy

makes provision for two schemes, namely Scheme A and Scheme B.

An official shall qualify for Scheme “A” if he or she travels, for job related purposes, a
minimum of 21 000 official kilometres per year, with a minimum of 112 000 official
kilometres (21 000/12 months = 1750 kilometres per month). It is however, the

prerogative of the HOD to approve excess official kilometres.

The combined capital remuneration and maintenance allowances shall be paid to the
official as the fixed cost element of the monthly travel allowances and shall be calculated
by the service provider(s). The service provider(s) shall deduct the fixed cost element
from the official’s salary over the contractual period electronically by way of a stop order
via PERSAL.

The fuel allowance constitutes the variable cost element of the monthly travel allowance
and is calculated according to the actual official mileage completed per month muitiplied
by the fuel allowance tariffs in cents per kilometre. Officials are compelled to keep

accurate records if they intend claiming tax relief for actual running expenses.

REGULATORY FRAMEWORK

The Constitution of the Republic of South Africa Act, Act No. 108 of 1996, sections 215
and 217.

The Road Traffic Act, Act No. 93 of 1996.

The Road Traffic Amendment Act, Act No. 21 of 1999.

The Road Accident Fund Act, Act No. 56 of 1996.

The Public Service Act (PSA), Act No. 103 of 1994.

The Public Finance Management Act (PFMA), Act no. 1 of 1999 (as amended by Act no
29 of 1999).
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4.7.

4.8.

4.9.

4.10.

4.11.

412.

4.13.

4.14.

5.2

5.3

5.4

e Section 38 dealing with general responsibilities of accounting officers and specifically
subsection 38 (1)(a)(i), 38(1)(b),38(1)(d),38(1)(h) and

e Section 45 dealing with the responsibilities of other officials.

The National Transport Policy for New Subsidised Motor Transport Scheme, Circular No.
5 of 2003.

National Transport Circular, No. 4 of 2001.
National Transport Circular, No. 5 of 2003.
Senior Management Service Handbook, issued by the DPSA, dated 01 December 2003.

Service Level Agreement between the Northern Cape Provincial Government and the

approved service providers.

The Treasury Regulations, 2001,
The Treasury Regulations, 2005.

The Public Service Regulations, 2001.

POLICY OBJECTIVES

To emphasise that the provision of a Subsidised Vehicle to an officer is deemed a work
facility, which enables the official to undertake essential and approved official journeys in
those cases where the use of other available transport is neither practical nor
economical. The concession to qualifying officers to participate in the Subsidised Motor

Transport Scheme can therefore not be construed as a right.

The policy is intended to clarify the paosition regarding transport as stated in the Public

Service Regulations.

To guide the Department in formulating Allocation Criteria suitable to the service delivery

requirements based on the Allocation Criteria.

To ensure uniformity in respect of the allocation of Subsidised vehicles.
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5.5

5.6

5.7

5.8

59

7.2
7.2.1

To ensure that vehicles are allocated according to functions performed by the official.
To ensure that category of vehicle allocated is suitable for the terrain to be travelled.

To ensure that the most economical category of vehicle is allocated for the specific

function, thereby achieving cost efficiency.

To provide proper facilities for officials in order to undertake their work efficiently and

effectively.

To enable the undertaking of essential and approved official trips where the use of other

available transport is neither practical nor economical.

SCOPE OF APPLICATION

This policy is applicable to all employees within the DRPW, where applicable, however
officials who are eligible for the SMS Scheme are excluded, which is also applicable to

the MMS Scheme, if structured for car allowance from the provisions of this policy.

PROCEDURES
DRPW Benchmark Categories for Subsidised Vehicle

Allocation

Taking into consideration the traveling needs, nature of work and the terrain of the
Province of the Northern Cape (and not ranks of officials), the benchmark categories for
the allocation of subsidised vehicles in the DRPW will be as follows:

a) Sedan vehicles: up to 1600cm?.

b) Light Delivery vehicles: up to 2000cm®,

c) Double Cabs vehicles: up to 2500cm®.

d) Sport Utility Vehicles: up to 2500cm”.

Approved Accessories for Allocated Subsidised Vehicles

The approved accessories will be as follows:
a) canopy;
b) air conditioner;

c) smash ‘n grab (safety tinting);

8
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7.3

7.31

7.3.2

7.3.3

7.4

7.5
7.5.1

75.2

d) gear lock;
e) spare-wheel lock; and

f) tow bar.

The Required Minimum Kilometres to be Travelled and
Official Utilisation Period of a Subsidised Vehicle

The official is required to travel a minimum of 21000 and a maximum of 29000 official
kilometers per annum. It is however, the prerogative of the HOD to approve official

kilometres in excess of 29000 kilometres.

The official utilisation period for a Subsidised Vehicle shall be for a minimum period of 32
months and a maximum period of 48 months. The official must complete the contracted
utilisation period that has been negotiated per individual contract with the service

provider.

The average annual thresholds relating to mileage would require an official to travel a
minimum of at least 70% official and 30% private mileage, based on the total

kilometres travelled.

NOTE: It is required by law to fit a tracker as approved by the service provider, if the

vehicle cost is above R 150 000,00 excluding approved accessories.

Development of departmental Allocation Criteria
In terms of the PFMA, 1 of 1999, the AO of each department is accountable for the

management and disposal of assets within his/her department. AQO’s, in conjunction with
the CFO's and DTO's should therefore set criteria for the allocation of subsidised

vehicles, depending on the service delivery requirements of the department.

The departmental Transport Committee (DTC)

The Head of the Department should appoint a committee to advise him/her, with regard

to the responsibilities and powers conferred upon them under these policy guidelines.

The function of this committee will be to evaluate all applications for Subsidised Vehicles
based on the Subsidised Motor Transport regulations and to advise and make
recommendations to the HOD.

9
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7.5.3

754

7.6

7.6.1

7.6.2

The committee should at least be represented by representatives/officials from each

directorate as delegated by his/her Programme Manager.

The functions of the advisory committee should at least be, inter alia:
a) verification of the application in terms of job description and the policy;

b) determination of the application of the vehicle to suit the job description;
c) vetting of applications, utilisation periods and kilometres;

d) reviewing of all applications in the context on previous kilometres travelled and/ or
available processing of exception reports from the service provider(s) on utilisation of

a previous vehicle; and

e) submission of a monthly report assessing compliance to this policy and allocation of

subsidised vehicles relating to subsidised vehicles to the HOD.

Control Measures regarding the Custody and Maintenance

of Subsidised Vehicles

It is the duty of the official to exercise due care and diligence with regard to the custody
and maintenance of the subsidised vehicle. The vehicle is to be available for inspection

by the DTO at least twice a year.

For Scheme A the following criteria applies:

a) All official kilometers will be monitored monthly and reviewed every six (6) months.

b) If the official travelled less than the required minimum kilometers (21000 per annum):
i) the portion of the capital remuneration by the Department for twelve months will be
recovered from the official calculated pro rata as follows:

21000kmPa — OfficialTravelledkmPa

XDepartmentCapital Re munerationX 12months
21000kmPa

ii) the official will be advised to apply for Scheme B in the next application.

c) If the official travelled more than the required maximum kilometers (more than

29000 km per annum):
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7.6.4
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i) the official will apply for an extension for the maintenance period of up to
20000 km, which must be approved by the HOD.

d) If the official estimates to travel more than 31500 km per annum(160000 km + 20000
km extension X 70% / 4 years) which is the official maximum 29000 km per annum
plus extension of the maintenance period, it is advised to resort to a departmental

vehicle.

For Scheme B the following criteria applies:
a) The official kilometers must not be less than 6000km per annum and exceed 21000km

per annum.

b) There is no limitation to the engine capacity for all qualifying officials, but the vehicles
will be subjected to a technical inspection paid for by the official.

¢) No multiple claims will be allowed per month.
d) No application for extension of kilometers will be allowed for the scheme.

NOTE: All applications will be forwarded by the departmental Transport Committee to the
HOD for approval. The applicant(s) will be advised accordingly for all
applications which have not been approved.

Logsheets:
a) All logsheets must be submitted no later than the seventh (7"’) of each month for

processing of payment.

b) If submitted after the seventh (7"), the payment will be processed in the next open

salary month.

¢) If not submitted within thirty (30) days from the first of each month, payment will be
forfeited.

d) All logsheets must be accompanied by approved official trip authorisation. This

excludes local trips i.e. within Kimberley.
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7.7 Performance Assessment

The following criteria/mechanisms will be used to assess departmental performance in

meeting the objectives of the policy:

7.71 The departmental Transport Committee meetings will be held on the third Monday of

each month.

7.7.2 DTO's must maintain a database of all subsidised vehicles and perform inspections of the
subsidised vehicles at least twice a year which will highlight the following:

a) Whether the type and category of vehicle is suitable/appropriate for the duties of the
subsidised vehicle owner. (If the vehicle is not suitable/appropriate for the functions of
the subsidised vehicle owner, the costs in terms of repairs, maintenance and
allowances paid to the subsidised vehicle owner could prejudice both the state and

official).

b) Whether the vehicle is serviced in accordance with the manufacturers guidelines and
whether any damages are repaired timeously so as not to hamper service delivery and

compound existing damages.

c) Whether the official kilometres travelled are in terms of the provisions of this Policy - if
kilometres travelled do not reflect the actual situation due to other circumstances, full
details and motivation should be submitted. This is crucial to ensure that the official
complies with the contractual obligations of 1750 kilometres per month.

d) Whether the vehicle is the smallest and least expensive but suitable for the job.

e) Verify the Department’s Capital Remuneration on each vehicle upon delivery.

7.7.3 Management Reports on vehicle utilization, servicing maintenance, repairs should be
generated from the DTO's database to determine cost implications in terms of the
aforementioned criteria. Exceptions in terms of excessive services, repairs and
maintenance could be an indication that vehicles may not be performing optimally which

could be attributed to inappropriate application.
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7.7.4 A relief vehicle will only be issued to an official who has a subsidised vehicle under the
following conditions, if:
a) The subsidised vehicle is not suitable for the terrain to be travelied by the official.
b) The subsidised vehicle was involved in an accident, stolen etc. and is not available for

official duty.

NOTE:

a) A relief vehicle will not be issued periodically but as and when required for official
purposes.

b) The issuing of a relief vehicle is subject to approval by the HOD.

7.8 The MMS Vehicle Allocation Scheme

7.8.1  All MMS must get approval from the HOD to use his/her own private vehicle for official

purposes.
7.8.2 The salary must be structured to allow for travel allowance.

7.8.3 All conditions as set in Scheme B must be met.

7.9 Subsidised Vehicle Insurance

7.9.1 Al officials will be notified of the service provider handling insurance for their subsidised

vehicles and must adhere to the conditions of the policy.

7.9.2 Officials will be reimbursed with access paid if they were involved in an accident during

official duty and damages due to natural causes for all trips.

7.10 Policy Compliance

7.10.1 The provisions of this policy, which are applicable to Subsidised Motor Transport, bind
the official participating within the scheme.

7.10.2 Failure to comply with the provisions of this policy may render the offending official liable
to disciplinary action in terms of the Public Service Regulations, and/or liability for any
loss which the Department may suffer.
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7.10.3 In certain cases withdrawal of the concession in respect of the use of subsidised motor

transport may be enforced as sanctions to a disciplinary process.

8. ROLES AND RESPONSIBILITIES
8.1 Officials who Qualify for a Subsidised Vehicle

Officials who meet the qualifying criteria for a subsidised vehicle must:

8.1.1. Complete the application for subsidised motor transport (Appendix C of this policy) and
submit to Programme Manager for completion of Part B of the application.

8.1.2. Ensure that the information supplied in Part A, Paragraph 2 of the application for
subsidised transport is comprehensive and specific to justify the allocation of the

subsidised vehicle requested, in terms of the Allocation Criteria.

8.1.3. Ensure that traveling statistics for the past 6 months are attached to the application form.
In cases where no statistics of official kilometers are available due to the creation of new
posts or a new appointment, only the total projected official assigned kilometers that the
officer shall undertake per month must be reflected on the application for subsidised

transport.

8.1.4. Attach certified copies of his/her identity document, drivers license and recent payslip (not

older than 3 months).

8.2 Programme Managers

Programme Managers must confirm the following on the application for subsidised

transport:

8.2.1. The official distance per annum that is considered necessary for the applicant to perform

his duties effectively.

8.2.2. The type and engine capacity of the vehicle that the official qualifies for in terms of the

Vehicle Allocation Policy/Allocation Criteria.

8.2.3. Whether funds are/will be available for the payment of allowances.
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8.3

8.3.1.

8.3.2.

8.3.3.

8.3.4.

8.3.5.

8.3.6.

8.3.7.

8.3.8.

8.3.9.

8.3.10.

8.3.11.

8.4

8.4.1.

The departmental Transport Officer (DTO)
The DTO must:

Check all applications for subsidised vehicles to ensure correctness.
Ensure that travelling statistics for the past 6 months are attached to the application form.

Ensure that certified copies of the applicant's identity document, drivers’ license and

recent payslip (not older than 3 months) are attached to the application form.
Check if the vehicle requested is on the RT57 contract.
Check benchmark prices.

Check if the vehicle being applied for is what the official qualifies for in terms of the

Allocation Criteria.

Establish whether motivation is submitted for those applications that deviate from the

Policy.

Submit application forms to the Service Provider with relevant supporting documentation,

if the application has been approved by the HOD.
Fax quote to applicant once in receipt thereof from Service Provider.
Submit signed quote from applicant to Service Provider.

Once in receipt of confirmation of order from the Service Provider, submit confirmation of

order to applicant and await delivery of vehicle.

The departmental Transport Committee (DTC)

The DTC must consider the following when recommending/not recommending the

subsidised vehicle:

The nature of the duties of the official.

15
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8.4.2. The nature of the terrain to be traversed by the official.

8.4.3. The traveling statistics of the official for the past six months.

8.4.4. The type and engine capacity of the vehicle that the applicant qualifies for in terms of the
Allocation Criteria against what is being requested official for the past 6 months.

8.4.5. Whether the vehicle being applied for is the smallest and least expensive vehicle (and not
confined to purchase price only), which is considered functionally suitable for the specific

job requirements.

9. MATTERS AFFECTING THE ALLOCATION OF SUBSIDISED
VEHICLES

9.1 Maternity Leave (Not Exceeding Four (4) Months)
9.1.1 It will be the duty of the official on the Subsidised Motor Transport Scheme, to apply in

writing for written approval from the HOD to write off the minimum kilometres requirement
for a period of four (4) months, with a supporting document attached, to confirm that the

official concerned is going on maternity leave.

9.1.2 ltis required that this official submit the application within one (1) month prior to the

maternity leave commencing.

9.1.3 ltis further required from the official to keep monthly records of all private kilometres

travelled for the period of maternity leave.

9.1.4 Should the official become ill at the end of her maternity leave, she will apply for normal

sick leave.

9.1.5 It will be the duty of the official on the Subsidised Motor Scheme to apply in writing for
written approval from the HOD and to be submitted along with supporting documents to
the secretariat of the departmental Transport Committee to write off the minimum

kilometres requirement for that period.

9.1.6 Iltis further required for the official to keep monthly records of all private kilometres

travelled for that period.
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9.1.7 The HOD will approve long and short leave written off kilometres once the concerned

Programme Manager has approved said leave in writing.

9.2 Suspension

Where an official on the Subsidised Motor Transport Scheme has been suspended, the

following procedures will apply:

9.2.1 Where an official has been suspended and after disciplinary proceedings have been
concluded and said official has been found not guilty, the official will apply in writing with
supporting documents attached, to the HOD for written approval to write off the minimum
kilometres required for that period of suspension. While on suspension, the official is

required to keep monthly records of all private kilometres travelled for that period.

9.2.2 Where the official has been suspended and after disciplinary proceedings have been
concluded and said official has been found guilty and receives a suspended sentence,
the official will be required to travel the outstanding kilometres required during the
suspension period and at the end of his/her contract term, the official must further submit

a written application for approval from the HOD to write off the kilometres required.

9.2.3 Where the official has been suspended and after disciplinary proceediﬁgs have been
concluded and the said official has been found guilty and dismissed, the Department will
deduct the paid allowances for the suspension period, in accordance with the Public
Service Act (PSA) of 1994 as amended, from the official’s pension fund.

9.2.4 Interms of the finance leasing agreement with a financial institution within the Republic of
South Africa, the Department will not be held liable for further payments or instaiments,
insurance and maintenance of the said vehicle of the official on the Subsidised Motor

Transport Scheme.

9.3 Early Retirement
9.3.1 Where an official who is between the ages of fifty (50) and fifty nine (59) applies for a
Subsidised Motor Transport Scheme vehicle, the HOD will only approve a thirty six (36)

months contract.
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9.3.2 The monthly kilometres required will be determined by the departmental Transport

Committee, in consultation with the HOD.

9.3.3 The official will be required to keep monthly records of all private kilometres travelled

during that period on a monthly basis.

9.4 Retirement

9.41 No official who is of age sixty (60) and above will qualify for an application to be placed
on the Subsidised Motor Transport Scheme.

9.5 ILL Health Retirement

9.5.1 Where an official on the Subsidised Motor Transport Scheme is placed on ill health
retirement by the Department, the HOD will write off the kilometres requirement that is

outstanding.

9.5.2 Interms of a finance leasing agreement with a financial institution within the Republic of
South Africa, the Department will not be held liable for further payments or instalments,
insurance and maintenance of the said vehicle of the official on the Subsidised Motor

Transport Scheme.

9.6 Death

9.6.1 In the event of the death of an official who is on the Subsidised Motor Transport Scheme,

the kilometres requirement will be paid up at the time of death.

9.6.2 A certified copy of the original death certificate must be submitted.

9.7 Transfers

9.7.1 Should an official on the Subsidised Motor Transport Scheme be transferred externally to
another Provincial or National department, he/she must submit in writing, confirmation of
his/her transfer to the Unit that is responsible for management of the Subsidised Motor

Transport Scheme.

9.7.2 Where the transfer is approved, that official will be responsible to submit his/her

documents to the department where he/she is transferred to.
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9.7.3 The Unit responsible for the Subsidised Motor Transport Scheme will ensure that all

documents are transferred to the other department.

9.7.4 All advanced payments made by the Department will be recovered from the receiving

department. These payments include, but are not limited to, insurance payments.

9.7.5 In cases where officials are transferred from another department to the DRPW, the official

must be notified of this Policy during the interview process.

9.7.6 In cases where officials are transferred from another department to the DRPW, all
benefits will be maintained with a current subsidised vehicle, until the contract expires
and a new application shall have to be made and processed in accordance with this

Policy.

10. MONITORING AND EVALUATION

10.1  The Directorate Strategic Planning Management will monitor and evaluate compliance

and impact of these guidelines by all programs and sub-programs in the Department.

10.2 The Internal Audit Unit of the Department will perform investigations with regard to

compliance, regulations, policies and procedures.

10.3 The departmental Transport Committee shall convene meetings on a monthly basis in
order to assess the performance of the Department with regards to this policy.

11. POLICY REVIEW

11.1  This policy shall be assessed every five (5) years from its effective date to determine its
effectiveness and appropriateness. This policy may be assessed at any time as deemed
necessary, to reflect substantial organisational etc. changes at the Department or any

change required by law.

11.2  Deviations from this policy must be approved by the HOD.
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12. APPROVAL OF THE POLICY AND DATE OF EFFECT
This policy is Approved / Not Approved

Comments:

HEAD OF DEPARTMENT DATE
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ANNEXURE A: REQUIRED FORMS AND DOCUMENTATION

[ (8/19/2006) Fjvkensburg - | Ip autnonsanon.goc

bageny

the drépw

Dapariment:

Roads and Public Works
NORTHERN CAPE PROVINCE
REPUBLIC OF SOUTH AFRICA

TRIP AUTHORISATION FORM

| DEPARTURE | RETURNDATE | NO.OF | DESTINATION | REASON
| patE | pAYS | R - o
e e d B | e e 20 ’ |
el 20 | ol ] 20 E J
| —
|
. | |
’ r'
[ 1
PLANE ‘Pleasegive motivation belfow if travelling;by plane. |

R—
APPROVED/NOT APPROVED

[ s
| APPLICANT'S SIGNATURE

BUDGET AVAILABLE | YES B NO - }
|
|
|

DIRECTOR

|
| RECOMMENDED / NOT RECOMMERED
| APPROVED/NOT APPROVED

HEAD OF UNIT/SECTION HEAD OF DEPARTMENT (HOD) '

21
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81/147909 (2606)
TRIP AUTHORISATION FORM FOR THE USE OF GOVERNMENT OWNED AND
SUBSIDISEDVEHICLES . . - . .. ..

IMPORTANT NOTICE: THIS TRIP AUTHORITY IS SUBJECT TO THE CONDITIONS AS STIPULATED OVERLEAF

NB: This form has to be completed in full and in dupficate prior to departure, copy o be attached to bifizial
Transport Request form in respect of general hire vehicle

(1O BE COMPLETED BY THE PERSON REQUESTING TRANSPORT)
* | Driver's ID Number:

| Géde:

Kame of ‘main driver:

Tépaﬁment:

Name of co-dfiver.

Vahicte Registration

Validity Period: Date From

Passengers: Enter names and 1D No's
Note: Hospital patients are .exempted fiom cairyl

Reasons

Names jD No

@m?sibilﬂy Manaasr:'
RESP. CODE r

:l'_r;ﬁspon Officer's Name: Signature: - Tel Na.: Date:
PETROL CARD NO.: (TO BE COMPLETED BY TRANSPORT OFFICER)

N A A I I

Issued by: Rank:

Received by: Signature:

Gavarnmant Frining Works (017) 434-4500
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VEHICLE INSPECTION AND ISSUE: Is the vehicle roadworthy? -

Indicate defects on veplg}g_ Erjqﬁ_r to depariure with

| 811147909 (zeos) cont.

YES

t hereby confirm that | hold & valid driver's licence and acknowlsdge that | have read and understood my responsibilities as
the driver of this official vehicle set out in the Handbook for Drivers of Official Vehicles.

Driver's signature:

Date:

PART 2: TO BE COMPLETED AFTER THE JOURNEY

Number of fuel vouchers issued to the driver before the trip (

completion of the trip {

Indicate defects identified on vehicle on completion of trip

).

) and the number of used vouchers returned after the

Refueliing particulars (Slips to be attached).

| ¢ | QUANTITY OF FUEL
NAME OF LITRES
KM/ | VALUE {Subsequent to journey)
DATE READING SERVICE TOWN REPLENISHED ! {Tick relevant column)
STATION — 4 I L
—— Fuel Gil R | £ PR E
| | — ¢
I ! |
Vehicle & Petrol card returned by:
Driver's Signature: Driver's Name: Date:
Transport Officer’s Signature: Transport Officer's Name: Date:

The trip authority will be subject to the following conditions:

*  The contents of the Transport and the Driver's of Official Vehicles Handbooks are
understood and adhered to at all times.

P

That the vehicle may not be re-fuelied unnecessarily.

The authority is obtained (o keep the vehicle overnight. ’

That the Transport Section be advised as soon gs possible of trip canceliation.
Vehicle keys are only issued to authorised licenced driver.

That the Flest Management Service Provider card and keys are handed back to the’

Transpart Officer as soon as possible after the journey.
* Vehicle is issued with the following tools/accessories: triangle(s), jack, wheel spanner,
spare wheel(s), petrol cap, petrol card no.

23
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B.P-8, 02102 Z 79 (81/150571)

: . 514451
LOG IN RESPECT OF TRIPS UNDERTAKEN IN SUBSIDISED VEHICLE No. :
LOG TEN OPSIGTE VAN RITTE ONDERNEEM MET GESUBSIDIEERDE VOERTUIG NO. ...

Officer/Empioyee - Station
Beampte/Werknemer ... ecemveercerevereeennnne i Standplaas .....
Department Month
Departement........ [ " Maand
Branch Vehicle registration No.
Tak : ! Voertuigregistrasie No.
DISTANCES » AFSTANDE
Speedo reading Distancas Time of | Time of Number ot
D'::rm A!g't':n:’nmr- Tyd van mln ';Ierrbwk:l;nlﬁl.}' (hmIan:o T Getal le':a:rr‘n“ :
leaing einde ven rit Amk m vertrek |aankoms passaslers
B.F./Oorg.

€.F./Oorg, - - : .l




DEPARTMENT OF ROADS AND PUBLIC WORKS
DEPARTMENTAL SUBSIDISED VEHICLE ALLOCATION POLICY

) 2 79 (81/150671)
iabhg i
' EXPENDITURE * UITGAWES
| and *Sparas -
e 2 iy | oo | TS | ot | S | Y|
m asn | )it inne- en lers| Ul i
Hommm Cost puitabande e | on berstsl | +Divarse
| Y U SRS SRR WO CSPUY! S SO O
, TOTALS l [
*Ta be specified here/Moet hier gespesifiseer word:
»

I certfy that the subsidised vehicle was necessarily and wholly employed on Government servica an the official rips specified. :
Ek sertifiseer dat die gesubsidieerde voeruig noodsaakiik en uitsluttik vir die gespesifiseerde ampielike ritle in Regeringsdiens gebruk was,

Stgnature of officer/employee
Handtekening van beample/werknemer
| certify that the official trips were necessary and that the arrangements made were the most economical in each instance.

Ek sertifiseer dal die amptelike ritte noodsaakiik was en dat die relings getref in elke geval die mees ekonomiese was.

.................. SR
Handtekening van Piasslike Vervoerbeampie

| cerlify that this retyrn has been examined and that all official trips underiaken were necessary and in the interest of the State.

El sertifiseer dat hierdie opgaive nagegaan is en dat alle amptelike ritle ondemeem noodsaaklik en in Staatsbelang was.

Signature of Departmental Transport Officer: Head Office .
Handfekening van Deartemaniele Yervoerbeampte: Hoofkanfoor
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G.E-8 G1N83177

Notas/Notes:
) Verwy: na bestsands voorskritie voordat hisrdle vorm In tweevoud of in drisvoud, ne gelang van omstandighede,

[

voltool ward.

BIAEHTT

' @181
VERSLAG OOR 'N ONGELUK
REPORT ON AN ACCIDENT

Reter to axi Instructions before Ing this form In d

or tri

p p P as cir may require.

Verstrek alle toapaslike/bekombare Inligting.
Furnish all applicabie/avaiiabie information.

Stuur len opsigte van ‘n GG-vosttuig twee afskritie aah die Stastsgarage en die ander zan u eie depsrtement.
In respect of a GG vshicle fwo copies must bs made availabie to the Govenment Garage and the other to your own

depariment.

DEEL /PAAT |

{Besongerhede verstrek te word deur drywer van sieafsvoerhuig)
{Particulars to be furnished by the drivar of the govarnment vehicle)

. Staatsvoertuig No. Fabrikaat Prov./regnr.

Gor 1t vehicle No. Make Prov. rag. No. v mmnanas
. Naam van drywar Rang

Name of dr. 'er Rank
. Datum van ongaiuk Tyd

Date of acci Time : bt

: P'Iak waar sngeluk plaasgavind het
Place where accident ocourred

. Hoe was die sigbaarheid? indien swak, wat was die rede?

{noem naam van die straatjpad en naam van an geskatte aistand nz die naaste.dorp)
(indicate name of srestfroed and name of and estmated distance to the nearest town)

. Gieskeite spoed van staatsvoertuig onmiddellik voor die ongatuk
Estimatad speed of govammant vehicle immediately before aceident-oceurred

Natre of visibiltty?

it poar, sizne reason

. Waiter soart pad was dit op dle plek van die ongetuk? Teer/érondlhemn.' (~ Haa! deur wat nie van toepassing fs nie.)

Type ot road ai spat of acsidant. Matadarmised/graveliconcrete.* (* Detets whichever is not applicable.)

. Wat was tie toestand van die blad op die plek van die ongeluk? Sir jst f g/ ig/erg perandfwainig

State condition of road surface at spot of accident. Con'ugated!poﬁ:uIedlloo§a}dusineVslippgry/sszf'ara)y cambersd/siightly

gerond* (" Haal deur wat nie van tospassing is nie.}
cambsred.* t* Delete whichever is not applicable.)

. Was die pad toegekamp? Indien we!, aan beide kante of slags een kant?
Was the road f8nesd iN7 ..o ccosssasissssmsasmaans If s, an both sides or on one side oniy?

Waar diere Dy die ongeluk bewokke was, mald of 'n veewamer die diere opgepas of aangejs het en verswek sy naam en
Whare animais were involvad, indicate whether they were tended to or driven by 2 herdsman end give his name ar% astimated

geskatte ouderdom

. Wata: tekens, hoor- of sigbaar, het u gegse?
‘What signs, audible or visible, did you give?

. Watter tekens, hoor- of sighaar, he! die ander party geges?
What signs, audible of visible, did the other party give?

. Het u binne 3 uur voor dié'angsluk plaasgsvind het enige alkoholiese drank of verdowingsmiddeis gebruik?

Dic you take any alcoholic figuor ar narcotic drugs within 3 hours hefare the occurrence of the FE0IEENET ... ceeec et

Was the driver of the other vehicie in your apinion sober or under the influence of liquor?

18, Was dis bestuurder vin die ander vosrtulg volgens u mening nugter of ander die inviced van sterk of bedwelmende drank?
g

Varstrek redes ten opsigie van laasgencemsde

Give 1sasons i the iatter applies

. Het uzan'n derde parly skuld erken? Indien wsl, aan wie en presies wat het u gesé?

Did yau admit liability to a third parny? 1f 50, to whom and state precisely what you sai¢
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1€.

81181177 (2181

. Hstiemand anders skuld erken? Indien wel, gee oilsdige besonderhede mat vermelding vah naem

Did anyone sise 2dmit fiebillty? !f so, full parficulars as well as the narme of parsan must be furmished

Verstrek besonterhede van die sigbars skags zan—
Give particuiars of visible damage-to-——

() swmatsvoeriig
government vehicle

{iii ander voettuie
other vehich

(M) ander vaorwerpe
cther objects

. Naam en- adres van elike passasier in of op die Steatsvoenuig (meld reng er departement, Kry verkiarinos van hulle en heg

Name and address of sach passengar in or on the govarnment vehicie {give rank and depenment. Obtain stztaments from them
hieraan):
and =ttach):

)
)
)

. Naam, adres en telefoorinommer van eike getuie {meld geslag en Qeskm ouderdom).

Name, Bddrass and telephane number of each wilness (siate sex and esimated age):

(I} Passasier(s) in ander voerutig—
Passengar!{s} in ather vehicie—

(a)

L]
{iiy Ander getuis{s}—

Othsr witness{es)—

8

-
. Registliem':mrner van ander voertuig Fabrikaat . Tipe
Aegistration number of other vehicle : Make Type

(& N=z=am en edres van drywer

Name End address of driver

Telefoonnommer en 1D No. van drywer
Teiephone number and 10 No. of driver

{a) 'Naam en adres van eienaar
Name and address of owner

b

{t) Tslefoonnommer en 1D No. van eienaar
Teiephone number and 10 No. of owner

. Indien die dtywer eh die eienaar verskillende persone is, het die drywer die ander voertulg in belenge van die eienaar of vir sy

1f the driver and the owner are different persons, did the driver drive the other venicie in the imerests of the owner or lor his own

eis doaleindes bestuur?
purposes?

(i} Naam van versekeringamaatskappy van andar voeriuig
Name of insurance company of OMNEr VONIEIE ... i i rnrsee s e s bec imnegaessctss b s sararassants s seamsasos s psbsstbsestenns sarbasss

(i) Versekeringskyinommer
Insyrance dise number ...

. Naam. adres en geskatte ouderdom van voaigangess wat by die ongeluk betrokke was:

Name, address ant estimated age of pedestnans involved in the accident:

0]
(i)

. Beskrywing van diere {versTrek uitkenningsmerke) en vasie voorwerpe wat by gie ongeluk bewokke was

Description: of animals (furnish ideriification marks) and fixed objects invaived in the aco

{a) Naam en adres van eienaar
Narne and address of owner .........

[p) Kode 2sook teisioonnommer van eienaar
Code and telephone number of owner
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D. 1. Isubewus van ismand wat gedaod is? Indien wel, wie?
Are you awsrs of anyone killied? If 50, who?
2. I3 u bewus van ismand wal beseer is7 indien wel, wis?
Ara you Bware of anyone injured? [t sq, who?
o
(U]
m

E. 1. Datum en pisk van aanmeiding van dis ongeluk by die polisie/verkeerspolisie
Dats and place where accidernt was repanted to the police/traffic police

2. Naam van polisisbeampte ot polisiekantoor waar aangemeld
Name of pailice officer or police siation reported to

Imeld oi dit poilsie/verkesrspolisie was)
{state wngmer policeftraffic pofics)

3. Saaknormmer
Gase number

Hel die pofisieA lisie die on( veal besoek? Indien wel, voor of na die verwydering van die
Did the policastrafiic polica visit the scene of the ACCIBBNMT e ciccitisiasainen ff so, betore ar after the rem of the

»

voerwig?
vahk:le%.

As die ongsluk glad nis of nie so gou moantlk aangemeid Is nie, verstrek rades
ff the accident was not reponed ar not reponed at the aarliest available opportunity, steate rapson:

w

m

Ek verdaar dat dis voigente valladige baskrywing van hoe die ongeluk plaasgevind het, waar is:

{indien hierdie ruimts onveldoende is, gebruk 'n aparte vet papier en ondensken dit ook. Skryf duidelik en in dis.amptelike mal wat u
die bests verstaan.} . :

| deciere the g full description of how the accident octurred to bs true:

{if this space is madsguats, use a Separate sheet and sign It as wall, Writs legibly and in the official language most familiar to you.)

Plak/Pt Datum/Date.

Handtekening van drywer/Signature of driver

DEEL IWPART Il

Voarskritie vir die tekening van 'n sketsplan van die 1oneel van die luk en iddeliike ing vp 'n spare vel

papier, wal hiarby aangeheg most word:
Directions for the drewing of a draft plan of the scene of accident and immediate vicintty on a separate sheet, which must be
attached hereta:

1. Verstrek name van strate, paaie en wydtes daervan, asook wydtes van enige grondskouers,
fumish names of strests, Foads and widths thereof as well s widths of any road shoulders.

2. Gee die posisie aan van die batrokke voeriuie, persone, diere en ander vootwerpe voor-en na dle ongeluk, Dul aan in
weiter rigting die botsende elemente beweeg het. Varsirek kompasrigtings.
Give the posltlon betore and sfter the accid
direction of the moving objects. Furnish £

3. Dul plok aan wasr hotsing plaasgevind het, Dul aan hos ver van kant van pad, teerstraat of randsieen botsing plaas.
gevind het en insiten op of nzby krulsing, dui duidelik asn—

indicate place where aucident oocurred, Indlcate distance from slde of road, tarred road or curb where meeident
pscurred and I In or near & crossing, Indicate clearly-—

() boe ver punt van boising was ven dle denkbesidigs middelpunt van cie krulsing: en
the distance of the polit of Impact tfrom the imaginary cenwe of the crossing; and

) hos ver punt van botsing was van vaste- of gebroke middeliyn of stoplyne (indien enige) op padistraat.
the distance of the point of impact from the fixed or broken centre ine or stop line (it any} on the road/street.

4. Toon gly-, rem- en sleepmaerke aan op dieseitde wyse es in paragraaf 3 hierba.
indicete skid, brake and rirag marks in the same manner as In paragraph 3 above.

!
<

of vehicles, p , animals and other abj concerhed. indleate the™”
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8115177 {Z181)

: DEEL [IWPART I
(Verkiering van plaaslike senlor vertesnwoordiger van die betrokks departement)
{Statement by iocal senl_ar representative a? the depariment concerned)
gk, met rang van
[ with rank of

{naam In blokletters)
{name in caphtal letters}

In diens by . bevestig hlerhy dat
ployed by hereby confirm that:
1. identitelt Ne. die gemagtigde drywer van
1ERMHLY NO. woocmcemresm s ssemivasmensee, WS the BUthorised driver of
sinarsvoertuig Na. was en dat hy in besit is van die voigende geldige bestuurdersiisensia wat
gavernment vehicie NO. e ssmsensn and that he is in possessian of the undermantioned valid driver's license

by sy tdenthteltsdokument ingaiyt is:
incorporated in his ldertity document:

Lisensie Na. Datum var ultrelking
Lisense No. Date of issue

Land van uhrelking Kode

Country of lssus Caode

2. Teletoonnammer en adras van departement
Telephone number and address.of the depar

3. Die vosrtulg tan tye van die ongsiuk op amptaliike diens gebrulk was; en
The vehicle was used an offictal business at the time .o the accident; and

4. Die volgende gemagtigoe iers in of op die staatsvoertyg was:
' The foliowing s d were kb or an the government vehicle:
o

an
o

Datum/Date

H ing van senior vat
Sig of senior repr

. . DEEL IV/PART IV
{Besonderheds versirek 1e word deur ge/der d Jel
{Particulars t» be furnished by Govemment G iaparmenzl worksnop, garage)
1. Staarsvoeruiig No. R - Faprikaat en jaarmodsl Tipe
Giovernment VERIce ND. ..c.u.cecrmeonsecanesces Make and year of manutacture Type .
Tarma © Bruto voertuigmassa : {slegs vir husse en goedere voer-
Tare Gross vehicle mass [buses and goods vahicies only—
tuie—scos op voertig geskilder,)
as stenciled cn vericis).
2. Aard van skade aan staatsvoortuig
Nature of damage 1 government vehicle
3. Berasmde herstelkoste
Estimated cost of repairs
Tosstand van:
Condition of:
(i Loopviak van buitsbande
Tread of yres
fiii Voetrsm
Foot brake ..
(i)} Handrem
Hand brake
{iv) Stuurmsganisme
Steering mechanism
{vi Lipe
-Lignts
5. ls die ongetuk toe te siryl aan 'n meganiese detek? Indien wel, wat was dip defel
Is the accident aftributed to & machanical defest? .............cvwmcmceusen | 50, what was the dafect? ......

jarage)

€. Watter gedeelte van die staaisvoanuig net, volgens u mening, met die ander vosriuig/voorwarp in botsing gekom? {Verdutdafik)
Which part of the govemmen: venicle, in your apinion, came inte collision with the other vehicle or abject? (Explain}

7. Naam van Staatsgaragefdepariementsle werkswinkel/handeisgarage* wat bosiaande besonderheds versyar asook kwilansie
en/c! pewys van hersigiwerk aan die voeriuig, (*Haal deur war nie van 1oepassing is nig)
Name of Governmen: Garage/depzrimental workshop/commersiai garage* which fuenished the above pariicular 269 the rele-
vant receipt and/or proot of the repairs done w the vehicle. (*Delete whichever is net applicabls),

Dawm Piek
Date......... Place

Handtekening/Signature
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RT 58/2006CV Subsidised Vehicle Policy Annexure C
ANNEXURE “A" 81/149966 (Z81)

APPLICATION FOR THE PROVISION OF
SUBSIDISED TRANSPORT

File/Application No.._

BRANCH/DIVISION/DIRECTORATE:

NB: THIS APPLICATION MUST BE PROPERLY COMPLETED BEFORE A REQUEST
FOR SUBSIDISED TRANSPORT WILL BE CONSIDERED

Part A To be completed by the official who requires the vehicle.

Part B To be completed by the Head of the Division/Directorate in which the applicant is
employed.

Part C To be completed by the Departmental Advisory Committes and the Head of Department
in terms of General Department of Transport Delegation.

PART A

L) PARTICULARS OF APPLICANT

I’ - -

(FULL NAMES AND SURNAME)
serving as an official within the Department of ) and
having the rank of, apply to be allocated a Subsidised Motor Vehicle for the execution of my duties.
The following further particulars in connection with my application are submitted:

1.1) 1D No. (Book of Life):

1.2) Driver's License No:

1.3) PERSAL/PERSOL No: -

1.4) My period of continuous service in the Department/Administration dates from
to the present time. The date of appointment to my present post is

1.5) My headquarters areat

16) My postal addressis

1 Page 1 of 7
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RT 58/2006CV - Subsidised Vehicle Policy Annexure C
ANNEXURE "A™ 81/149966 (Z81)

2.) DUTIES OF APPLICANT, WHICH REQUIRE THE USE OF A VEHICLE

2.1) My duties are briefly as follows:

22) Nature of the service for which a Subsidised Motor Vehicle is required:

2.3)  The types of roads and the general state thereof to be traversed are as follows: ____

2.4)  Nature and mass of equipment and/or baggage to t;conveyed:

2.5)  Number of official passengers who will x_mnrmal]y have to be conveyed:

2.6) The average monthly official distance to be traveled is estimated at km’s,
2.7)  The average number of days per month on which the vehicle will be used for official
business is,

2.8)  Iam unable to make use of local, official or public transport for the above-mentioned trips
for the following reasons:

2.9) The vehicle is h_ecessary to provide an existing/new/addiﬁ_c;al service. (Delete words not
applicable).

3.) VEHICLE CURRENTLY IN USE

3.1)  The following are particulars of the vehicle (if any) which is now being used for the service;

a) Make: N b) Model: .
c) Type: ) d) Year of manufacture: .
e) Engine swept volume om? f) Odometer reading __km’s

g) Ownership of vehicle: Subsidised/Private/Official "Pool"/Official assigned to

. — __* (Delete words not applicable).
h) Official distance traveled (if Subsidised Vehicle) km.
i) Registration number of vehicle
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RT 58/2006CV Subsidised Vehicle Policy Annexure C
ANNEXURE “A” 81/149966 (Z81)
4,) VEHICLE REQUIRED

4.1)  Particulars of the vehicle required:

a) Make: b) Model: —

¢) Type: d) Engine swept volume cnr®

&) Choice of colour 1.} o 2) o
3) 4.) ——

f) Extras: Gear-Lock and Seating of Odometer o =—————ga

2) Is a deposit going to be paid on delivery? Amount:
h) Dealership to which vehicle is to be delivered:
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ANNEXURE “A"” 81/149966 (Z81)
5.) DECLARATION BY APPLICANT

I accept that should a new vehicle have to be purchased for me, the Department/Administration and
not I will negotiate the purchase with the supplier. I declare that the information furnished in this
application is correct and true. I declare that I am conversant with and fully understand the
requirements and conditions of the Department/Administration’s Subsidised Vehicle Scheme and
that 1 accept them. 1 also accept that these requirements and conditions may be changed by the
National/Provincial Department of Transport, representing the State, from time to time without
prior reference to myself.

I declare that the Subsidised Vehicle will be used to carry out my normal duties, which may
necessitate the carrying of personnel, equipment, tools, etc. The vehicle will also be used on all
types of roads, both blacktop and gravel.

In addition I declare that 1 am in a position to carry out my financial obligations under the scheme,

I accept that ownership of the Subsidised Vehicle remains with the State’s appointed service
provider(s), and ownership of the vehicle shall transfer to me subject to the conditions as set out in
the Subsidised Policy document paragraphs 12 and 17.

I accept that should I leave the service of the State whilst there is still a debt outstanding on my
Subsidised Vehicle or should my vehicle be prematurely withdrawn from official service, 1 shall be
liable for the settlement of the full balance of the debt, as determined by the service provider(s), and
no allowances will be paid to me.

Should I elect a bigger and/or more expensive vehicle than that which is regarded as the smallest
functional vehicle for the service, and provided that it is available on National Contract RT77, 1 will
pay the difference between the purchase price plus VAT on the more expensive vehicle and the
purchese price plus VAT on the smallest functional vehicle. I will also be responsible for the
monthly payment of the difference in the maintenance and capital allowance between the smallest
functional vehicle and the more expensive vehicle. The service provider(s), may, at its discretion,
request a deposit for the difference between the purchase price of the elected vehicle and the
purchase price of the more expensive vehicle for which I functionally qualify for.

According to my Department/Administration's policy, [ qualify for a vehicle with an engine
capacity of cm?,

I am aware that I will be paid the rates applicable to the class (cc) of vehicle for which 1
functionally qualify, and that 1 will be required to travel 70% official kilometers of the total
kilometers traveled over the contract period.

1 elect to operate the vehicle over = months.

T elect to operate the vehicle on Scheme ™,

Certified copies of my ID, driver’s license and salary slip are attached.

SIGNATURE OF APPLICANT:

DATE: o SIGNED AT:
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ANNEXURE “A” 81/149966 (Z81)

PARTB

I have scrutinized the properly completed application. To the best of my knowledge the statements
and information fumished therein are correct.

The applicant affirms that he/she is conversant with and fully understands the State's Subsidised
Vehicle Scheme.

After careful investigation and consideration, I am satisfied that approval of the application will be
more advantageous to the State than the use of Government-owned transport.

I have no reason to believe that the applicant will leave the Government Service within the next 32
months or that he/she will in the near future be transferred to a post, which do not necessitate the
permanent use of a Subsidise Motor Vehicle. I further undertake to inform the Departmental
Transport Officer when the applicant leaves the employment of the State before the completion of
the contractual period.

The vehicle, which is being applied for, is the smallest functional vehicle for the service and
complies with the policy of this Department/Administration, (Delete if not applicable).

The official distance considered necessary for the applicant to perform his/her duties effectively is
_ Km’s per annum.

The official qualifies for a vehicle of type, with an engine capacity

of cm?.

1 confirm that funds are/will be available for the payment of the allowances.

SIGNATURE OF HEAD OF DIRECTORATE RANK/POSITION

DATE SIGNED AT
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PART C
CERTIFICATE BY DEPARTMENTAL ADVISORY COMMITTEE
1. The committee met on / /20 and considered the foregoing
File/Application no, submitted by,

i for the allocation of a Subsidised Motor
Vehicle, and had the following comments to make:

i) Revert application to Directorate Head for:
a) Completion and recommendation of Part B
b) Clarification of the following aspects:

ii) Recommended subject to the following:

a) Qualifies up to _ em?, with a maximum benchmark price of (category)

(cc),
OR

iii) Not recommended due to:

SIGNATURE OF CHAIRPERSON DATE

APPROVAL BY HEAD OF DEPARTMENT

In terms of General Delegation of Authority this application is approved, with the following
conditions:

1. Utilization periodof ___ months.
2. Assigned fuel and maintenance allowances for a vehicle with an engine capacity of,
(cc), and vehicle benchmark of I will
apply.
3. Scheme® " isto apply.
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