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Purpose
1. The purpose of this submission is {0 obtain approval from the Head of BGepartmeant (HOD) for
the operationalization within the Department of the objectives of the Departmental Paolicy on

Transport, herginafter referred to as the Policy on Transport.

Consultation process
2. The Policy and Research Management Unit of the Department has consulted the staff
members of the Department {managers, officials and iabour organisations) concerning this

policy (see circulation e-mails by the Communication Unit as evidence),

3. Employees of the Department have aiso been afforded an opporiunity to comment on the

draft policy through individual submissions.

Recommendations
4. itis therefore recommended that the HOD approve this policy as Departmental

palicy.




Implications of approval of this policy
7. Budget shall be made available within the 2013/14 sppropriated funding for the following cost
items:
a) NO BUDGETARY IMPLICATIONS

8. There are no human resource implications regarding the management of this poficy.
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1. DEFINITIONS

Unless otherwise indicated, the following terms shall be defined as foilows:

“Abuse”

Means any‘ act or omission by any official of the

Dapartment of Roads and Public Works which causes
physical damage to a vehicle and which arises out of wilifu
or negligent misconduct.

“Accounting Officer”

A person in terms of section 38 of the PFMA.

‘Approved service provides”

Departments for their exclusive use under a full

maintenance lease agreement.

‘Benchmark Categories”

The set engine capacity per category of vehicle for
allocation purposes as amended by the Northern Cape
Department of Transport annuatly.

‘Benchmark Categories”

The set engine capacity per category of vehicle for
allocation purposes as amended by the Northern Cape

Department of Transport annually,

“‘Capital Remuneration or
Benchmark Price”

for the duration of the economic use of the vehicle for

The state’s contribution to the capital cost based on the
purchase price minus the estimated resale value of a
subsidized vehicie, payable in equal monthly installments

official purposes,

‘Department”

Department of Roads and Public Works, Neorthern Cape
Province

‘Departmental Transport
Commitieg”

Officer.

Will include the Departmental Transport management,
District Transport Management and District Transport

“District Transport Manager”

| The office situated in the District Office under whorm fest

i management resolves.
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P "Driver”

| valid unendorsed driver's license,

An official of the department who is in possession of a

“Employee / Official’

(8) any person that has been appointed permanently, ’
notwithstanding that such appointment may be on
probation, to @ post contemplated in section 8 (1) (a) of the
Public Service Act, and includes a person contemplated in
section 8 (1} (b) or 8 {3} {¢) of that Act; or

(b} any person that has been appointed on contract in
terms of section 8 {1} (¢) (i) of the Public Service Act

‘Farnily”

The employee spouse, life partner, biological parents,
adoptive parents, grandparents, biological children,
adopted children, grand children or siblings.

‘Governmeant Vehicle”

(i} Vehicles purchased, maintained and operatad by the
department (government owned vehicie).

(if} Vehicle permanerdly allccated to the department for its
exclusive use under a full maintenance lease (FML) from
the appointed sarvice provider,

{iii} Vehicle rented on a short term basis from an approved |
service provider for the use by the department.

i
!

‘Headquarters”

City, town or site where the main functions of the
Department and official are situated,

“Local / Departmental

An official in the transport section who is responsible for

i

Transport Officer” ' the administration of the Department's subsidised and
: government vehicles
“PFMA” i Public Finance Management Act, Act 1 of 1969

|

‘Pregramme Managey’

¢ Programme / Directorate.

The Senior Management Service (SMS) Member whe are
responsible for managing a certain Departmental

‘Responsibility Manager”

The Senior Management Service (SMS) or Middie ;
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Management Service (MMS) Member who is responsible |
for the management and budget of a certain programme or

sub-programme.

South African Police Servica,

“Transpert Officer”

An cofficial in the transport Departmant who is responsible |
for the administration of the government owned (GG}
transport and subsidized vehicles.
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2. INTRODUCTION

The Depariment of Roads and Public Works acknowledges the seriousness of the
availabilily of major vehicles and the impact this resource has on service delivery, hence

the formulation of this policy.

The development of a Transport Policy will enable the Department to realise some of its
responsibilities; ie. service delivery imperatives, economic and efficient usage of

resources, ete.

This document has been compiled to inform management and siaff of the Department of
Roads and Public Works regarding pelicies and procedures related to the use of
government vehicles, departmental owned vehicles and hired vehicles. This document
outlines the procedures to be followed and the activities to the use of these vehicles.
Deviations from these procedures need to be approved by the Head of Department.

This decument also deals exclusively with the usage to governmeant owned vehicles and
those which are hired from a rental company, exclusively for government purposes.

Itis therefore the responsibility of the Department to ensure that all of its officials are
provided with necessary tocis to perform their duties in relation fo the fulfiliment of their

contractual obligations with the Department.

This policy revokes all other departmental policies or drafts,

3. REGULATORY FRAMEWORK

3.1, The Constitution of the Republic of South Africa (Act No. 108 of 1998}, section
215 and 217,

3.2 The Public Finance Management Act no.t of 1998 (as amended by Act no 2% of
1998):

o Section 38 dealing with general responsibilities of accounting officers and
specifically subsection 38 (1){(a)(i}, 38(1}{b),38(1Kd),38(1}(h} and
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o Section 45 dealing with the responsibilities of other officials.

3.3, Transport Handbook on Tariffs for the use of Motor Transport, as amended:
Amendment No. 1 of 2011 of the Annexure to Transport Circular No.1 of 1977,

34. Transport Handbook: Circular No.4 of 2000. Utilization of Government Owned
Fleet.

35, Service Level Agreement between the Northern Cape Provincial Government

and the approved service providers.

3.6, Public Service Regulations, 2001,

4. OBJECTIVE AND SCOPE

4.1, Toensure the following:

& The validity of the use of vehicies owned by the Department, and vehicles
hired by the Department of Roads and Public Works,

) The accuracy and completeness of the recording of all transactions /
activities related to the use of the sbovementioned vehicles.

] The proper maintenance and safeguarding of governmeni owned

vehicies.

4.2, The policy also prescribes the procedure to be followed when requesting for the

government owned vehicle from the pool.

43. The policy seeks to minimize the misuse and or unawthorized use of

govertiment owned vehicles,

44.  Furthermore the policy is intended to clarify the position regarding transport as
stated in the Public Service Regulations.
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5. PRINCIPLES, VALUES AND PHILOSOPHY

All officials must ensure the efficient, effective and economic use of government vehicies

and the proper accountability thereof. Al officials must adhere ta the following policies:

5.1, Vehicles may only be used for activities which are in line with the objectives of
the Department of Roads and Public Works.

5.2, Vehicles may not be used for political purposes or to take part in industrial / union

actlivities.
53 Only government empioyees may be authorised as a driver.

5.4.  An official at assistant director level or above (who is senior io the person
travelling and is in their line) Department must authorise all trip authorisations.

Vehicle keys must be kept safely secured in the transport office if not in use and

N
o

duplicate keys must be stored in a secure place,

58. If the vehicle is used by a non-state employee (in exceptional circumstances
where special permission has been obtained), an indemnity form is to be

sompleted by the non-state employee.

5.7. Drivers are held responsible for all transactions effected while the petroi card is in
the driver's possession. This card is to be used exclusively for purchases of

petrol and toll fees.

5.8. If a government vehicle is used for official purposes, the cost of the use of this
vehicle is to be borne by the Directorate from whom the request had originated.

5.9, Government owned vehicles are not to be used as a means of transport betwesn

work and home for departmental employees.
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5.10. A checklistis to be completed and signed off by the driver returning the vehicle,
as well as the driver who is to use the vehicle. This checklist is to serve as
confirmation that the vehicle has been returned in a clean and roadworthy
condition and it is removed from the premises of the Department in the same

condition.

511 tis the duty of the official to complete and sign off the checkiist upon departure
and return of the vehicie to the premises.

6. DOCUMENTS

The following documentation pertains to the use of government owned vehicles:
@ Petrol Card {i.e. parking & fuel);

s Trip Authority;

® Vehicle log book;

& Z181 - accident report form.

PROCEDURES: RESPONSIBILITY AND AUTHORITY

~

The following officials are responsible for the varicus activities within the Department of
Roads and Public Works relating to the use of government owned vehicles and

gevernmeni-hired vehicles.
7.1 The Head of Department is responsible for:

* The appointment of the Departmental Transport (Advisory) Committee / Coliision

Management Unit,

s Approval of the agplication for subsidized transpott scheme,
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7.2

7.3

Approvatl of the policy.

Responsibilities of other officials and units:
Programme managers are responsible for the implementation of the palicy.

The Directorate Policy and Planning will monitor and evaluate compliance and

impact of these guidelines by all programs and sub-programs in the Department,

Supply Chain Management is responsible for the commitment of the transport

management service.

Management Accounting - Division Budget and Expenditure Control s
responsible for the monitoring of the expenditure and budget.

The Financial Inspectorate will perform investigations with regard to compliance,

reguiations, policies and procedures.

The Service Provider is responsibie for the following:

Receive and application form, thereafter submit quotation to the applicant.
Perform credit rating of the applicant.

Request a deposit, if necessary.

QOrder the vehicle.
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7.4

7.5

The Departmental Transport Committee is responsible for the following

functions:

Te evaiuate all applications for subsidized vehicies based on the transpart policy,
the circular issued from time to time by the Department of Transport, and this
policy and advise and make recommendations to the HOD.

To verify appiications in terms of job description and this policy,
To verify the validity of an officar's driver's license.
To vet application, utilization period and kilometers.

To review alt applications in the context of the previcus kilormeters travelled and
available exception reports from the service provider on utilization of a pravious
vehicle.

To submit a monthly reports assessing compliance with this policy.

To perform any other function consistent with this policy as may be cenferred by
the Accounting Officer.

Responsibilities of the Transport Control Officer and Local Transport
Officer:

Co-ordinate motor transport to ensure optimal utilization of vehicles at all fimes.

Exercise control over the maintenance of, and expenditure invalved in the use of

motor and other fransport.

Ensure proper completion and regular scrutiny of all records and retums
concerning transport, especially the vehicle asset register of all vehicles under

hisiher controd,

Ensure the roadworthiness of ail vehicles and regular servicing of alf vehicles.
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7.6

Ensure thal once a vehicle has completed its journey it is returned to the
designated parking area, in a clean condition and in good working order.

Ensure compliance with all instructions relevant to the use, operation and

maintenance of vehicies,

Maintain a link with their office and department, Government Motor Transport

{GMT) and commercial garages,

Shali be responsibie for the Contract Management and act as proxy on behalf of
Department in the management of the National Motor Transport Scheme -
Transport Circular Na. 5 of 2003,

In any abuse and misuse of Government vehicles Local Transport Officer should
assist Transport Control Officer to take steps against the official.

Responsibilities of the Driver:
Safe and legal operaiion of the vehicle.
Report any mechanically related problems associated with the vehicle.

Performance of vehicle checks (i.e. oil and water levels, tire pressure, working

condition of {ights, efc.) when the vehicle is in her/his possession.

Performing the instructions as set out in this policy applicable to drivers.

Performing the instructions of the Transport Officer regarding transport related

matter.
Reporting of accidents, damages and other losses.

Check the condition of the vehicle, including the expiry pericd on the licence of

the vehicle;

Ensuring the cleanliness of the vehicle,
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7.7

7.8

Reporting any damage to the vehicle, that has resulted from prior trips.

Allocation of Vehicles;

All vehicles are poocled at Head Office or District Offices and allocated from there
by the Transport Officer,

Vehicles allocation to users (drivers) is subjected to a pre-approved maonthly plan
and criginal authorized trip authority.

Aliocation of vehicles can also be done on submission of an approved weekly
pian.

No allocaticn shal! be done outside of the approved monthly or weekly plan,

Approved maonthly plans and irip authorization to be submitted on or before the
third Friday of each month, prior to the month the vehicle authorization is

requirad,

Approved weekly plans and trip authorization to be submitted every Thursday of
each week prior to the week the allocation is required in respect of emergancies

that were net planned for on the monthly plan.

However, trip authorization should not run for ionger than one week {4xd's
excluded) in order to assist the Transport to rotate the vehicle to remain within

the aliocated kilometers as prescribed by the service provider.

Aurthorisation of Use:

The driver requiring the use of a govermnmeant vehicle must complete a frip
authorization form and forward # to his/her *Supervisor® (an official of assistant
director level or above, whe is senior to the requestor and in his/her direct

management line) for authorization.
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» The "Supervisor’ forwards the trip authorization form to the Head of the relevant

office for final authorization.

» The authorization party should assess the intended purpose for use of the vehicle
to ensure that it will be used for activities which are in line with the objectives of
the Department.

= If the driver intends to park the vehicle at his/her private residence. an application
for this purpose must be completed and forwarded to the relevant Head of
Department for autherization. The authorization thereof is subject to the following

criteria;
o There is a garage or lockable gates and;

o The individual will be leaving early moming or will be returning late at

night; or

o [tis not pragmatic to firstly report to the office (due to the destination o be
fravelied), or;

o The individual works from histher private residence; or

o [f the vehicle is tc be stored overnight at the premises of the driver, a
memorandum supporting this fact is to be submitted by the relevant
Manager to the Head of Department.

7.2 issuing of Vehicles:

« In extreme urgent cases and emergencies, vehicles may be utilised by a
verbal trip authority from a Director (or otherwise delegated in the line
function, to the Transport Officer and a signed trip authority obtained within
24 hours of the trip.

» Official transport will not be provided for officials warking overtime unless
proof can be given that no public transport is availabie at the said times and
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at least a Director has approved that request in advance with all the proper

documentation.

Vehicles may only be issued on the day of travel, unless prior approval was
obtained the application to park the vehicle at the driver’s private residence,

A duly completed trip authorization form is required before any vehicle may
be issued including daily messenger trips.

The Transport Officer completes the vehicle issue form and records the

following:
o Condition of the vehicle:
o Odometer reading;
o  Quantity of fuel in the tank;
¢ lLog book and petrol card number.

The driver signs the vehicle issue form and accepts responsibility for the

vehicle,
The signed trip authority document must be carred in the vehicie.
A copy of the signed trip authority must be filled by the Transport Officer.

The driver must have his/her license avaifable upon request by the Transport
Cfficer.

Centinued late return of vehicles may result in refusal to issue a vehicle in

future.

If the return is late or over a weekend the books, keys and checklist must be

handed in at security.
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7.10

7.1

LUse of Vehicles:

¢ The driver accepts full responsibifity for the vehicle, log book, keys and netrol
card upon signing the vehicle issue form until returning it to the Transport
Officer,

¢« The driver must adhere to all traffic regulations at all times. Penalties
imposed dlie to the non-adherence fo fraffic reguiztions will not be setted by

the Department,
e The driver is not allowed to pick up any casual passengers.

s Immediate family members may only be conveyed within the vehicle if prior
authorization was cbtained, An indemnity form is to be completed for those

passengers.

» The vehicie may only be used for official purposes, and may not be usad for
private pursoses.

» Private property conveyed in the vehicle may not be of such a nature that

could possibly cause any damage to the vehicle,

e Loose vehicle equipment fike spare wheel, toolkit, jack etc. will be checked in
the pre and post trip inspection and will be the responsibility of the driver until
the vehicle is checked in.

Farking of vehicles:

= All necessary precautionary measures must be taken to safeguard the vehicle

against damage, theft or irregular use.

» The driver should ensure the safe parking of the vehicle. Parking charges
incurred for the government vehicle will be refunded (legitimate receipts to be
submiited).
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¢ If no secure facilities are available, the driver can park the car at the nearest

officiat property for example at a Police Station,

» Vehicles must be parked at cfficial locations in the approved parking
allocations as allocated by the Transport Officer at night.

¢ Mehicles may only be parked at the driver's private residence f autherization
has been cbhtained from the Head of the Department.

« The vehicle is to be parked in a garage or an area with lockable gates.

* The vehicle may not be used for any private purpose while kept at the
residence of the official.

7.2 Rental Vehicles via Car Rental Companies:

= Such bookings are made by filling out a short term requisition form.  All

applicable procedures, guidelines and policies do apply.
NO SHOW

No show by departmental officials or appointees not showing up for booked pick up must
be reported within 24 hours to the car rental company and hisfher fine manager {o
facititate the immediate addressing of the problem. If it is not reported it will be regarded
as an admission of guilt. No shows from bookings made, must be reported to the car

rental companies emergency number immediately to facilitate,

713 Accidents:

¢ Inthe case of a government vehicle being involved in an accident, it must be

reported irrespective of the nature / seriousness of ihe incident,

s The incident must be reported to the police within 24 howrs thereof.




DEPARTMENT OF ROADS AND PUBLIC WORKS | 17
DEPARTMENTAL POLICY ON TRANSPORT

7.13.1

7.14

The government vehicle driver's details must be supplied upon request i
reasonable grounds are present to supply the details.

All the information (ie. vehicle registration number, name, ID number,

insurance broker, etc.) of the other driver must be obtainad.

The driver must provide an endorsement in the vehicle jog book, and
complete necessary parts of the 2181 - accident report form.

The 2181 - accident report form, should include witness statements and ofher
relevant supporting documentation, which must be submitted to the local
Transport Officer,

Accidents Involving Rental Vehicles:

®

All accidents and losses must be reported to SAPS within 24 hours.
The Car Rental company must be informed within 24 hours.
The 2181 must be filled out and sent to the Transport Officer.

Transport Committee to facilitate tabling at the Loss and Disposal Commitiee

meeting for a decision.

Policies and prescripts of the Car Rental agency aiso apply.

Damages and Other Losses:

The driver of the vehicle must report the incident to his/her Transport Officer

without delay.

The Transport Officer must notify the police within 24 hours and histher head
office and the entity.
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7.15

» The Transpert Officer must ensure that all the relevant details are obtained

for the investigation to be carried out,

» Adherence to DRPW's approved Loss and Disposal Policy to apply in alf

cases.

Maintenarice of Vehicles:
» The driver shouid ensure that the vehicle is in a roadworthy condition.

= The air pressure of the tyres must be verified once a week 1o ensure the

adequacy therect,

« Fuel and oil as prescribed by the manufacturer must be used.
e The fuel consumption of vehictes must be monitorad.
s The following indicators must be maintained for each vehicle:

o Actual kilometers travelled:

o Fuel utilizafion;

o Total maintenance cost

o Running cost per kiiometer;

o Availability,

o Utilisation; and

o Vehicle performance compared to simitar fleet vehicles.

« Battery replacement - the replaced battery must be handed to the supplier as
part payment for the new battery and an invoice must be supplied. Batteries

stilt under guarantee must be returned to the supplier.
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< Any vehicle must be serviced and/or repaired by the local agent of the

manufacturer.

¢ Al vehicles must be serviced within the intervals as indicated in the setvicing

coupon booklets,

e The Transport Officer is responsible for timeous performance of all repairs

and replacement of spare parts.

8. MISUSE AND ABUSE OF VEMICLES

8.1 Abuse / Misuse and Unauthorized Use of Government Vehicles:

= The driver or an employee who, without authority, irregufarly, reckiessly,
negligent used a vehicle or misused it may be subjected to disciplinary action,
apart from any other relief available to the Depariment.

= The driver or the officials wha has been found to have abused / misuse the
government vehicle, after thorough investigation has been conducted may be

suspended from using government vehicle in future.

= All costs (i.e. damage to property; fines for impounded vehicles: third party
claim in case of accidents; tariff charged by; the service provider in case of a
rented car, levy on distance covered; efc) associated with abuse / misuse and
unauthorized utilization of government vehicle will be borne by the driver.

« All abuse of state vehicles must be investigated by the Transport Officer
within 2 working days from the date of the alleged incident.

¢ Misuse of a vehicle will result in discipiinary action being taken against
officials in terms of the Public Service Co-ordinating Bargaining Council
Resolution no. 2 of 1899, as amended by the Public Service Co-crdinating
Bargaining Council Resolution No. 1 of 2003,
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8.2

8.3

8.4

Smoking:
= No smoking is allowed in any government vehicles,

¢ Violation of this policy will lead to a refusal to allocate vehicles to an individual
in the future. This will be dealt with in terms of the Public Service
Regulations.

Suspension of Officials from Driving Government Vehicles:

¢ The Transport Committee may suspend an officer from driving a government
vehicle where:

L the official has subjected a government vehicle to misuse or irregular use;
I proof exist that the official has driven a vehicle to misuse or irregular use;

Hl. the official was found guilty to have driven the vehicle whilst under the
influence of liquor or narcotic drugs.

Drunken Driving:

= Drunken driving is a criminal offence; will not be toierated within the
Department. In the event of an accident whilst under the influence of liquor,
may lead to the following;

o Report to the SAPS; a case of malicious damage to government
property opened.

o Disciplinary action on misconduct instituted against the official.

o Damages suffered recovered from the official.
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8.5 Suspension of Officials from driving Government-Owned Vehicles:

= |If damage is caused o one of the Department's owned vehicles and it is
avident that the official;

o Used the vehicle with authorization for official purposes.

o Possesses a valid driver's license or other appropriate license,
o Used the vehicle in the interest of the Department.

o Did not allow unauthcrized persons to handle the vehicle.

o Did not deviate from the official journey or route without prior

authorization,

o Did not, without prior consultation with the State Atiorney, make an
admission that was detrimental to the State.

o Was not involved with the use of alcoho! or drugs.

¢ The Department will in those cases, accept liability for any toss or damage
suffered by another person.

= A disciplinary enquiry will be instituted should an employee deviate from any
of these provisions. If the cutcome of such a disciplinary process provides
evidence of negligence, the employee will be liable to pay for the costs and

fosses incurred.

e If the employse Is held liable, the accounting officer must determine the
amount of the damage and in writing request the official to pay the amount
within 30 days or in reasonable installments, depending on the amount.

¢ It shouid be ncted that after any deductions, an employee must have
sufficient money left fo maintain himself / herself and any dependanis.
Discretionary deductions should not exceed 40% of the employee’s basic

salary.




DEPARTMENT OF ROADS AND PUBLIC WORKS | 22
DEPARTMENTAL POLICY ON TRANSPORT |

8.6  Tracking System:
¢ All vehicles must be fitted with a tracking system.
« This system will assist the transport unit to assess driver behavior,

» This system information shail be used in any abuse as misuse cases of

vehicles,

« Transport officers shall use the information to warn drivers of their driving

hehavior.

9. HIRED VEHICLES

« Vehicles which are hired from commercial rental establishments, are to be used

exclusively for government purposes.

« When the vehicle is no longer is use, it must be returned immediately to prevent
unnecessary charges. The cost for use of the vehicle is to be settled by the

Department,

s The same procedures apply to hired vehicles as to Government owned vehicies
with regard to transporting passengers, issue of usage, parking etc.

10. TOLLGATE FEES

+ If toil fees are incurred on authorized trips, the cost thereof is to be settled by the

Degartment.

e The driver of an authorized vehicie must use the card to pay for the tollgate fees.
Otherwise he must pay the amount from his pocket and later claim the exact
amount. in that case the legitimate receipt must be submitted with the claim.

s Proof of the amount paid is to be kept by the driver and is fo be produced once

the vehicle is returned to the Departiment.
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11. MONITORING AND EVALUATION

11.1  The Directorate Policy and Planning will manitor and evaluate compliance and

impact of these guidelines by all programs and sub-programs in the Department.

112 The Financial Inspectorate will perform investigations with regard to compliance,

regulations, policies and procedures.

113 The departmental Transport (Advisory) Committee shall convene meetings on a
meonthiy basis in order to assess the performance of the Department with regards

to this poficy.

12. POLICY REVIEW

12,1 This policy shall be assessed in one year from its effective date to determine ite
effectiveness and appropriateness. This policy may be assessed that fime as
necessary fo refiect substantial organisational etc. changes at the Department or

any change required by law.

12.3  Deviations from this policy must be approved by the Accounting Officer.
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13. APPROVAL

This policy is approved / rféf-"aﬁpr@%d
Comments:

o, J

HEAD OF DEPARTMENT

-0 o 2o
DATE
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ANNEXURE A: REQUIRED FORMS AND DOCUMENTATION
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HEAD OF DEPARTNENT (HOD)




DEPARTMENT OF ROADS AND PUBLIC WORKS | 28
DEPARTMENTAL POLICY ON TRANSPORT
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DEPARTMENT ROADS AND PUBLIC WORKS

FLEET MANAGEMENT

INCIDENT REPORT

[DATE OF INCIDENT

TIME OF [NCIORENT

PLACE QF INCTDENT

VEMICLE MARE

VEHICELE REGISTRATION

DRIVER'S NAMI

EP AT MEN TRBOLON

THIRD PARTYDETALS

DESCRIPTION OF INCIDENT

THCHMENT SKETCH

|
}
1
|
|

TRIP AUTHORISATION NUMBER

CAZE WUMBIR

INJURIESAEATAL TS

WITNESSES

DATE

PLEARE ATVACH A DETAILED INCIDENT REPORT

e

PLEASE ATTACH A COPY OF THE TRIP AUTHORISATION AND DRIVER'S |LICENSE
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